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English Writing Reference Kit For Social Workers By Hong Kong Advisory Committee On Social Work Training And
Manpower Planning English Writing Reference Kit for Social Workers A Guide to Effective Communication in Hong
Kong Effective written communication is crucial for social workers in Hong Kong It enables them to clearly convey
information advocate for clients document their work and collaborate effectively with colleagues and stakeholders
This reference kit provides a comprehensive guide to English writing skills specifically tailored for social work
professionals in Hong Kong 1 Understanding the Audience The first step to effective writing is understanding your
audience Social workers often communicate with a diverse group of people including Clients Your writing should
be clear concise and accessible to individuals from various backgrounds and literacy levels Colleagues Professional
and concise language is essential for internal communication and collaboration Government Agencies Writing for
official purposes requires adherence to specific formats and guidelines Public Engaging and informative writing is
crucial for advocacy and public awareness campaigns 2 Key Writing Skills for Social Workers Case Notes and
Reports Detailed and accurate documentation of client interactions assessments and interventions is essential for
ethical practice and legal compliance Advocacy Letters and Memos Persuasive writing skills are crucial for
advocating for clients rights and needs Professional Correspondence Emails letters and reports require clarity
professionalism and attention to detail Research Papers and Publications Social workers contribute to the
profession through research and publications requiring academic writing skills 2 3 Grammar and Punctuation
Grammar Ensure correct use of verb tenses subjectverb agreement and pronoun agreement Punctuation Master
the use of commas semicolons colons and apostrophes for clarity and readability Sentence Use a variety of
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sentence structures to avoid monotony and enhance clarity 4 Clarity and Conciseness Use Active Voice Active
voice makes writing more direct and engaging Avoid Jargon and Technical Terms Simplify language to make it
accessible to all audiences Keep Sentences Short and to the Point Long complex sentences can confuse the reader
Use Strong Verbs Strong verbs add impact and clarity to your writing 5 Style and Tone Formal vs Informal Tone
Choose an appropriate tone depending on your audience and purpose Professional Language Avoid colloquialisms
slang and personal opinions in professional writing Objectivity and Neutrality Maintain objectivity and neutrality in
all writing particularly when describing clients or situations 6 Ethical Considerations Confidentiality Always
protect client confidentiality and avoid sharing personal information in writing Accuracy Ensure all information is
accurate and uptodate Respectful Language Use respectful and inclusive language when describing clients and
their experiences Avoiding Bias Be aware of potential biases and strive for impartiality in your writing 7 Specific
Writing Tips for Social Workers Use Plain Language Write in a way that is easy to understand for individuals with
varying literacy levels Focus on Strengths and Resources Highlight clients strengths and existing resources rather
than focusing solely on problems Use PersonCentered Language Refer to clients as individuals with specific needs
and goals rather than using labels 3 Use Active Listening Active listening during client interactions will help
inform your writing and ensure accuracy Use [ Statements When documenting client interactions use I statements
to clearly convey your observations and actions Use a Checklist Utilize a checklist to ensure your writing is clear
concise and adheres to ethical guidelines 8 Resources and Tools Online Writing Guides Numerous online resources
provide guidance on grammar punctuation and style Style Manuals Refer to style manuals specific to social work
or government agencies for formatting and guidelines Writing Workshops Attend workshops to improve your
writing skills and receive feedback Peer Review Ask a colleague to review your writing for clarity conciseness and
accuracy 9 Beyond Writing Effective Communication in Social Work Active Listening Develop strong active
listening skills to better understand your clients perspectives Nonverbal Communication Be aware of your
nonverbal cues and how they impact communication Cultural Sensitivity Consider cultural differences when
communicating with diverse clients Interpersonal Skills Strong interpersonal skills are essential for building trust
and rapport with clients Conclusion This English Writing Reference Kit equips social workers in Hong Kong with
the necessary tools and knowledge to communicate effectively in their professional roles By adhering to the
principles outlined in this guide social workers can ensure their writing is clear concise professional and ethical
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ultimately contributing to better client outcomes and a stronger social work profession
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author dr li jin wei male was born in shanghai china on february 29 1956 in terms of education junior high school
graduates whose 10 year education was interrupted due to the impact of the great proletarian cultural revolution
in chinese history from 1966 to 1977 obtained a high school diploma through self study from the spring of 1980 to
the spring of 1982 he studied in the introductory english course of evening college at shanghai foreign language
institute in 1984 he passed the examination and was admitted to the department of history east china normal
university one of the famous universities in china to major in political history he graduated in 1989 with a diploma
and a bachelor of arts degree in 1989 he continued to study on the job graduate courses in the department of
economics of east china normal university majoring in world economics in 1991 he completed six courses in 1996
he was awarded a master s degree in economics by east china normal university in 2016 he began to study the
bible and theology for many years in 2019 he entered the art department of the current politics department of
shanghai veteran cadre university he studied the course political economy and international issues research and
piano art courses such as baier and czerny 599 for many years from january 2020 to january 2022 he studied 20
interdisciplinary certificate courses at harvard university in the united states focusing on theology and american
government with an average test score of 96 points he obtained two series of course graduation certificates and
course completion certificates in may 2021 he was awarded two honorary doctorates of letters from american
trinity university and evangel christian university of america occupationally he started as an ordinary salesperson
in a world famous large shanghai no 1 food store on nanjing road shanghai he was admitted to the state owned
foreign trade company system as a shanghai garment import and export company cadre he began drafting laws
and regulations and temporarily worked in the shanghai justice bureau legal publicity and then entered the past
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and present world influential world one of the top ten famous think tanks in china the shanghai institute for
international studies directly under the shanghai municipal government worked for a long time as a researcher
editor and legal counsel transitioned to self employment in canada and succeeded started and completed the legal
consulting business of jinwei immigration consultants in terms of literary creation as an influential international
relations scholar he continued to engage in the creation of literature and international relations works in his later
years in october 2022 he published an introduction and discussion with 700 000 words in three languages english
french and chinese christianity the world complete series of books they are 1 christianity and world civilization 2
christianity and world culture 3 christianity and the world economy 4 christianity and world history 5 christianity
and the law of the world 6 christianity and world vision 7 christianity and world peace 8 christianity and world
politics 9 christianity and world religions 10 christianity and universal values in march 2023 world war iii and its
possibilities was published in both chinese 270 000 words and english 130 000 words in addition to writing books
and speaking according to the significant evolution of international relations in the current situation he often
publishes professional articles and theses while researching world peace issues he continues to help some people
in need with personal charity the author s representative works in the 1990s are as editor in chief of encyclopedia
of foreign affairs knowledge 1 25 million words shanghai translation publishing condo in 1992 chief editor of
practical encyclopedia of foreign affairs knowledge 1 8 million words shanghai translation publishing condo in
1997 shanghai library collected these two professional books in encyclopedias the second edition of self realization
has 1 2 million chinese and 820 000 words english words it was a revised and supplemented version of the author
s latest memoir and biographical success story in 2018 its work is self writing self editing self typesetting and self
published the national library and archives of canada and the british library collected the first editions of self
realization in 2018 the author writes along the lines of suffering childhood naughty childhood discriminated
teenager struggling youth suffering middle age successful adult old age who continues to struggle involving the
author s long term pursuit of knowledge and continuous progress throughout his life running through the author s
hobbies health care many relatives friends friends central classmates from elementary school to harvard and other
social relationships supplemented by the historical portrayal of the author s growth environment it not only
introduces the social development of multiple levels of chinese society and evolution politics economy culture
science and technology civil affairs foreign affairs national defence environment and introduces the natural
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environment political system working environment immigration gains and losses the free market economy
information internet society and the era of internationalization of the united states and canada in western
countries the historical background of major domestic events have shaped the author s success and self realization
at various stages of life in an environment of self struggle for more than 60 years the title of the work is based on
the american psychologist abraham harold maslow abraham harold maslow april 1 1908 june 8 1970 the highest
stage of the humanistic theory of life is self realization because the author s ideal and intention has been self
realized one by one through continuous struggle in many aspects of the reverse environment find a way and
method of struggle that suits you this book is a more comprehensive historical work that introduces the founding
and important development of the people s republic of china after 1949 the book is a summary of the author s life
it is complete information with more or fewer intersections with the author in various fields at the same age and
fully understands the author s complete information it is forward looking and referential it is also a reference book
for understanding the actual situation of western north american society

the three main research questions posed in this thesis are i what were hong kong s strategies in mitigating the
worst impact of the crisis ii why did hong kong commit to the resilience of its currency iii was the recovery due to
luck or deliberate interventions these questions are answered by a combination of statistical qualitative and
economic indicator methods specifically the structural vector autoregressive svar model is imposed to study the
contemporaneous relationships between the real and the financial sectors this study then draws on data collected
from 20 semi structured interviews with informed commentators to investigate reasons for the resilience of the
hong kong dollar before conclusion the kaminsky lizondo reinhart klr signal approach is employed to forecast
future currency crises the analysis shows that i hong kong mitigated the negative effects of the crisis through
timely and appropriate interventions ii committing to its position as an international financial centre hong kong
defended its currency persistence iii mainland china contributed in underwriting pronouncements to enhance
regional confidence given the reunification enlightened by hong kong s experience exposure to currency crises can
be reduced with prudent policy interventions trans regional co operation and the backing of a large and cash
strapped partner
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this book provides a significant contribution to the discussions about the future of the system the evidence driven
content draws from the deep expertise and experience of a wide spectrum of contributors who represent virtually
all relevant areas of the health system

suitable for securities and futures intermediaries licensing examination paper 2 commonly known as the following
le paper 2 hksi paper 2 sfc paper 2 00000 00000 00000 pass paper question banks adhere to the study manuals
provided by the hong kong securities and investment institute hksi or the study notes provided by peak of vtc
questions are sorted by chapters for higher efficiency learning to ensure candidates have a firm grasps of the
contents of the examination and recognize different question traps the pass paper question bank includes different
kinds and types of question traps 1 scenario based questions 2 numerical questions 3 logic based questions 4
principle questions the pass paper question banks are exam oriented eliminating unnecessary learning allowing
you to pass the examination with a busy work or study schedule

this book provides a comprehensive research on the financial development characteristics of the zhuhai macao city
cluster in the integration of guangdong hong kong and macao focusing on the positioning of zhuhai and macao in
outline development plan for the guangdong hong kong macao greater bay area the book examines the financial
cooperation path of zhuhai to support the synergistic development of macao s special financial markets industries
and institutions this cooperation path uses financial technology as a grip to achieve interconnection and facilitate
the diversified financial integration of the two cities providing a reference for the synergistic financial
development of other city clusters

this insightful book provides a comprehensive survey of urban development in hong kong since 1841 pui yin ho
explores the ways in which the social economic and political environments of different eras have influenced the
city s development from colonial governance wartime experiences high density development and adjustments
before and after 1997 through contemporary challenges this book explores forward looking ideas that urban
planning can offer to lead the city in the future evaluating the relationship between town planning and social
change this book looks at how a local hong kong identity emerged in the face of conflict and compromise between
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chinese and european cultures in doing so it brings a fresh perspective to urban research providing historical
context and direction for the future development of the city hong kong s urban development experience offers not
only a model for other chinese cities but also a better understanding of asian cities more broadly urban studies
scholars will find this an exemplary case study of a developing urban landscape town planners and architects will
also benefit from reading this comprehensive book as it shows how hong kong can be taken to the next stage of

urban development and modernisation
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